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Our ref: RP/UON/001/2021 
Your ref: ………………….. 
 
23RD August, 2021 
 
Director, 
University of Nairobi, Kisumu Campus. 
 

Dear Sir, 
 
RE: SPACE TO HOST AN EVENT 
 
Referring to the above subject, we would like to book for a space to host a workshop for 
100 teachers on Saturday 28th August 2021 as from 8:00am to 3:00pm.  
 
Following the current economic situation and that we have also been a consistent 
customer, we request for a discount on the charges for the hall/space. 
 
Looking forward to hearing from you. 
 
Yours Sincerely, 
 
 
 
Amos O. Ojwang’ 
Publishing Director 
Royallite Publishers Limited 
 
 
 

12th September 2021

To Teachers of Biology

Thro’
The Principal

Thro’
The County Education Office,
Ministry of Education, Science and Technology, Kisumu County, Kenya

Thro’
The County TSC Office,
Teachers Service Commission, Kisumu County, Kenya

Dear Sir/Madam,

Re: NATIONAL WORKSHOP FOR TEACHERS OF BIOLOGY

With permission from the Teachers Service Commission, Kisumu County, you’re hereby invited to the above 
workshop on Saturday 25th September 2021 as from 9:00am to 3:00pm at the University of Nairobi, Kisumu 
Campus. 

Training will be on the following key areas:
1). Review of 2020 KCSE and 2021 KCSE projection. 
2). Review of challenges in the performance of Biology at KNEC level. 
3). Setting, Testing and Marking of Biology at KNEC level.
4). Establishing foundation in Biology and how to eliminate low grades in Biology.

Participation fee is Kshs2,500 per teacher. Writing materials, certificate of participation and meals will be served 
as part of the workshop offers. 

Through the directives of Ministry of Health, the workshop will be conducted under strict COVID-19 
measures to curb the spread of CORONAVIRUS. All participants must: 1). Wear mask. 2). Sanitize. 3). Wash 
hands with soap. 4). Maintain social distance.

For more information or to confirm attendance, please SMS your name, TSC no, school and county to 0718552001.

You are welcome.

Yours faithfully,

Amos O. Ojwang’
Managing Director

Muthaiga Business Centre, 1st Floor, Right Wing, Suite 114, Thika Road, Nairobi, Kenya


