HOW TO ADMIT A NEW STUDENT ON ERP
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Re Admission / Session Reporting continuing Students on the System
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ONLINE PORTAL REGISTRATION AND OWN REPORTING

1. Open the link https://portal.kmtc.ac.ke
2. If you already have an account, enter Registration No and password and click LOGIN

3. If you have never created an account click https://portal.kmtc.ac.ke/login/register OR
Create an Account at the bottom of Login window.

Click on Create account > Select role (Student) > Enter Student Number > Password and
Confirm password > Submit.

Account Registration
re register for an Account. kin

Select Role: @ Student O Employee

4. If you forgot your password, click Forgot Password? Enter Student number and Click
Reset Password.
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https://portal.kmtc.ac.ke/
https://portal.kmtc.ac.ke/login/register
https://portal.kmtc.ac.ke/login/register
https://portal.kmtc.ac.ke/login/reset

Only students who are captured into the ERP are able to Create Account

STUDENT OWN REPORTING FOR A NEW SESSION (Next Semester

Login to Student Account on the Student Portal
1. Access the Reporting Tab on the Left Menu.
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Reporting
My Reporting History
# Semester Date Reported Type
1 SEMESTER 1 2021/2022 02 Sep 2021 Reported Online
2 SEMESTER 2 2020/2021 21 May 2021 Reported Via ERP
3 SEMESTER 1 2020/2021 18 Jan 2021 Reported Via ERP
4 SEMESTER 2 2019/2020 11 Mar 2020 Reported Via ERP
NOTE:
o If you are using a smart phone (click some faint gray lines slightly above your name to
get the menu),
o If you are using computer access, menu options on the left side of the browser window

STUDENTS MUST REPORT FOR A NEW SESSION EVERY SEMESTER (Within 7
days of opening)



https://portal.kmtc.ac.ke/login/sign-in

